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Profile

LR

Strong Communication and listening skills;

Positive and Customer-oriented,;

Work with big team, management and leadership;
Ability to learn and self-improvement in short time;
ability to work under high pressure and supervision;
Fast adapting to the work environment.

Work Experience

“OZGUN CONSTRUCTION and INDUSTRY CO Inc” 2019 — up to now

Technical Office Manager / Translator

Control all correspondences, files, documents of both electronic and hard copy;
Divert all documents to the related engineers, store documents;
Calculation of Volumes and Preparation of Interim Payment Certificate according to the volumes;

Tracking ongoing construction works at site and including volumes of mentioned works inside of
Interim Payment Certificates;

Translation all documents from English to Azerbaijani or Turkish, or from Azerbaijani to English;
Interpret verbal communication between Foreign Engineers between a wide range of people
with diverse voices, accents, speaking tempos and personalities;

Providing parties with clear and exact translations of written materials.

“FLO” Shoes retail Store 2017 — 2019

Store Manager

Meeting sales goals by training, motivating, mentoring and providing feedback to store staff;
Ensuring high levels of customers satisfaction through excellent service;

Develop and maintain a schedule for employees and promotions centered on holiday sales and
other cycles;

Seek ways to better promote the store, the product line and service within the store;

Ensure the store remains clean and presentable at all times;

Create business strategies to attract new customers, increase store traffic, and improve store
profitability;

Preparation of daily sales report by 1C accounting program and reporting to the head office.
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“KOCKS Consulting GMBH” 2016 — 2017

Office Manager / Translator

Preparing letters, presentations and reports;

Attending meetings with senior management;

Manage office supplies inventory and place orders as necessary;

Assist with office layout planning and office moves, and with managing and maintaining IT
infrastructure;

Control all correspondences, files, documents of both electronic and hard copy;

Interpret verbal communication between Foreign Engineers, between a wide range of people
with diverse voices, accents, speaking tempos and personalities;

Providing parties with clear and exact translations of written materials..

“Azerbaijan State Agricultural University” 2015 - 2016

International Relations Specialists / Supervision to the official website

Creating relations with foreign universities for student and teacher exchanges, participating in
projects, establishing partnership;

Involving Government officials, authorities, international organizations related to the field of
institution;

Managing local and international events, such as international conferences;

Relationship with authorities for getting allowance for foreign visitors, applying for visas;
Translation all documents from English to Azerbaijani, or from Azerbaijani to English;
Organizing and managing International Conferences;

Interpret verbal communication between Foreign Engineers, between a wide range of students,
professors, teachers with diverse voices, accents, speaking tempos and personalities;
Providing parties with clear and exact translations of written materials.

“LC WAIKIKI” Retail Store 2013 - 2015

Store Manager

Management of more than 20 personnel, job distribution according to the position, supervision

to the daily works;

Preparation of Working schedule, sales training for motivation and customer-oriented,customer
service and improvment of sale;

Control daily sales, stock condition, ordering bestselling products;

Preparation of daily sales report by Retail accounting program and reporting to the head office.

“Nature Friends” Youth Public Union 2010 — 2012

Administrative Manager for West region

Lead and managing organization;

Organizing, training, seminars, meeting with youth about health, ecology and environment;
Training for trainers how to apply for project, how to write and organize project;

Organizing and participating in International projects.



“Bridge to the Future” Non-Governmental Organization 2008 — 2012
Involving as a Volunteer

¢ Involving all activities of Organization;

e Meeting and working with youth, involve them to the trainings, seminars, meetings;
e Training for trainers how to apply for project, how to write and organize project;

e Organizing and participating in International projects;

e Writing and organizing international and local project.

Education

e Bachelor: Azerbaijan State Agricultural University 2007 — 2011
e Faculty: Agricultural Economics
e Specialty: Administrative Management

Trainings

1st Kick off Meeting in the framework of Nizami Project (Erasmus +)
Montpellier, France 06.12.2015 - 10.12.2015;

“Learning non-formal and informal education” Youth in Action 3.1
izmir, Turkey 29.01.2011 — 05.02.2011;

“Prevention the ecological problems in Asian and The Caucasian countries” DAAD project,
Tashkent, Samarkand, Bukhara — Uzbekistan 05.12.2010 - 13.12.2010;

“Exchange between Azerbaijani, Georgian and Armenian students”,
European Partnership Foundation
Thilisi - Georgia 19.11.2010 - 23.11.2010

“‘EYP-European Youth Parliament”
Batumi — Georgia 15.09.2010 - 19.09.2010

“International Youth Festival ICI”
Seoul, Yeosu — South Korea 18.07.2010 — 25.07.2010

“‘EYP-European Youth Parliament”
Zugdidi — Georgia 01.05.2010 - 03.05.2010

Students in Free Enterprises (SIFE) International World Cup 2009
Berlin — Germany 02.10.2009 - 09.10.2009

Language skills

Azerbaijani (native) , English (fluent) , Turkish (fluent), Russian (basic)



Computer skills

Installation of Operating Systems (Windows 7, 8, 10, 11), Software programs, drivers;
Repair of computer, maintenance;

easy access to any types of printers, machines and other office tools;

MS Word, Excel, Access, Power Point, Project;

1C Accounting software program;

Adobe Photoshop, Corel Draw, After Effect, AutoCAD — Graphic design programs.

References

Jafar Jafarov - Azerbaijan State Agricultural University (+994 55 351 36 96)

Milan Kozlovic - Resident Engineer at Ganja-Gazakh Project (+994 51 215 68 29)
Ricky Salvador - Team Leader at Kazakhstan project (+7 771 061 0081)

Akper Adigozelov - Brand Manager at Baku Electronics (+994 50 576 54 53)



9SGOR HUSEYNOV

Unvan: Baku, Azarbaycan
Mobil telefon: (+99455) 668 56 00

E-mail: asgar.huseynov@agmail.com v
Dogum tarixi: 01.04.1991 \

Profil

Unsiyyatcil va dinlama bacariginin yliksak olmasi;

Pozitiv va mustari yonumlu;

Boyuk komandada ¢alismagq ve idaraecilik ve liderlik bacarigi;
Qisa muddatda tez 6yrenmak va 6zunu inkisaf etdirmak;
Yuksoak tazyiq ve nazaret altinda rahat galismaq;

Muhita tez uygunlagsmaq.

LA RRS

Is tacriibasi

“OZGUN YAPI SANAYi ve TICARET A.$” 2019 — indiya kimi
Texniki Ofis Rahbari / Tercimagi

e Btln senadlerin, yazigsmalarin ham elektron, heamda nlisxa formasinda sanadlasdiriimasi;
e Galon sanadlarin aidiyyati Uzre Muhandislara yonlandirilmasi ve tarcimasi;

e Hacmlarin hesablanmasi, ona uygun Araliq Odanis Sertifikatinin hazirlanmasi;

* Sahadae goriilan islerin izlenilmasi, hamin islerin hacmlsrinin Araliq Odenis Sertifikatina
salinmasi;

e Biitiin senadlerin ingilis dilinden Azerbaycan diline ve ya Tiirk diline, ve aksine terciime
edilmasi;

e Xarici mutaxeassislarls yerli mutaxassislar arasinda, iclaslarda, goruslarda bir cox nafera
sinxron tercuims;

e Taraflora aydin ve izahli sakilds yazili materiallarin terciima edilib ¢atdiriimasi.

“FLO” ayaqqgabi magazasi 2017 — 2019
Magaza Mudiri

e Talimlor vasitesils satis hadaflarinin miayyan edilmasi, satis heyatine mentorlug etmak,
satisla bagli malumatlar vermak;

e ©Ola xidmat sayasinda mustari maemnuniyyatinin yukssak saviyyads olmasina amin olmaq;

e scilerin, o ciimladen kampanyalarin bayram ve diger giinlerde xiisusi is grafiklerinin
hazirlanmasi ve ona nazarat;

e Magazanin mahsulun va magaza daxili xidmatin daha yaxsilasdiriimasi Ggtn yeni fikirlor
axtariginda olmagq;

e Magazanin daim tamiz ve teqdimata hazir vaziyystds olmasina nazarat;
e Yeni mustarilorin calb olunmasi, magazaya giris-gixisin artiriilmasi ve magaza galirlerini
artirmaq ugun yeni satig strategiyalari yaratmagq;

e Gunsonu hesabatlarinin 1C programi vasitasile hazirlanib, markazi ofise tahvil verilmasi.
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“KOCKS Consulting GMBH” 2016 — 2017

Ofis Meneceri / Terciimagi

Maktublarin, tagdimatlarin ve hesabatlarin hazirlanmasi;

idare heyati il iclaslarda istirak;

Ofis tachizatini idara etmak va vacib sifariglari vermak;

Ofis daxili yerlasmani tamin etmak ve IT infrastrukturlarina nazarst ve qullug etmak;

Batin senadlerin, yazismalarin ham elektron, heamda niisxa formasinda sanadlagdiriimasi;
Galan senadlerin aidiyyati tizra Muhandislerse yonlendiriimasi va tercimasi;

Xarici mutexassislerle yerli mitaxassislar arasinda, iclaslarda, goruslarde bir cox nafara
sinxron tercimsa;

Taroflara aydin va izahli sakilde yazili materiallarin terciima edilib ¢atdiriimasi.

“Azarbaycan Dovlat Agrar Universiteti” 2015 - 2016

Xarici ©laqgeler Uzre Mutexsassis / Universitet saytina nazarst

Xarici universitetlorle daim slagalerin qurulmasi, talebalarin ve muallimlarin mubadilssi,
layihalerdas igtirak;

Uinversitet ila alagali Dévlet resmilari, selahiyyatli saxsleri beynalxalq tagkilatlarla
goruglardas istirak;

Beynalxalq Konfranslarin, yerli ve beynalxalq tadbirlerin tagkili ve idars olunmasi;

Xarici qonaglar Gg¢tin icazalerin alinmasi, viza tuguin muracistle bagli qurumlarla slaqgaelsr;
Butiin senadlarin Ingilis dilinden Azarbaycan dilina ve sksins sifahi ve yazil tarciima
edilmssi;

Xarici telaba va musllimlarls yerli taloeba ve musallimler arasinda, iclaslarda, goruslardes bir
¢cox nafara sinxron tarcims;

Taroeflara aydin va izahli sakilde yazili materiallarin terciima edilib ¢atdiriimasi.

“LC WAIKIKI” magazasi 2013 - 2015

Magaza Mudiri

20 naferlik isgi heyatinin idars olunmasi, vazifays uygun is bolgusu, gundalik islera nazaret;
isciler Gigin is grafikinin, motivasiya ve misteri ydnimli, satisin artirilmasi ve xidmat ticiin
telimlarin hazirlanmasi;

Gundalik satisa, stokun doluluguna nazarat, yaxsi satis olan mallarin sifarisle getiriimasi;
Gunsonu hesabatlarinin Retail muhasibatliq programi vasitesile hazirlanib, markazi ofisa
tehvil verilmasi.

“Tobiat Dostlar” Ganclar ictimai Birliyi 2010 — 2012

Qerb Regionu Uzre togkilat sadri

Tadbirlerin tagkili ve idars olunmasi;

Saglamliq, ekologiya va atraf muhit hagqinda talimlarin seminarlarin taskili, genclerle gorus;
Layihalerin yazilib idars olunmasi ile bagli telimgilar Ggln talim;

Beynalxalq layihalarin tagkili va istirak.



“Galaceya Korpii” Ganclar ictimai Birliyi 2008 — 2012
Konulld

e Toskilatin butun tadbirlerinda igtirak;

e Ganclarla gorus, onlarin talimlara, seminarlara calb edilmasi;

e Layihalarin yazilib idare olunmasi ile bagh talimgiler tgun talim;
e Beynalxalq layihalarin tagkili ve istirak.

Tahsil

e Bakalavr: Azarbaycan Dovlat Agrar Universiteti 2007 - 2011
e Fakilta: Agrar igtisadiyyat
o ixtisas: inzibati idareetme

Talimler
“Nizami layihesi (Erasmus+)” gergivasinda, Koordinatorlarla 1-ci Gorus
Montpellier, Fransa 06.12.2015 - 10.12.2015;
“Qeyri-rasmi tehsilin Oyranilmasi (Youth in Action 3.1)” Tslimgilare Talim
izmir, Tiirkiya 29.01.2011 — 05.02.2011;
“Asiya va Qafqaz oOlkalerinda ekoloji problemlarin aradan galdiriimasi (DAAD layihasi)”
Daskand, Semarkand, Buxara — Ozbakistan 05.12.2010 - 13.12.2010;
“Azearbaycan, Gircustan ve Ermani talebalar arasinda Mubadile” Avropa ©makdasliq Fondu
Tiflis — Glrcustan 19.11.2010 - 23.11.2010
“Avropa Gancler Parliamenti”
Batumi — Gurcustan 15.09.2010 - 19.09.2010
“Beynalxalq Gencler Festival (ICi)”
Seul, Yeosu — Canubi Koreya 18.07.2010 — 25.07.2010
“Avropa Ganclar Parliamenti”
Zuqdidi — Gurcustan 01.05.2010 - 03.05.2010
“Tolobaler Azad Sahibkarliq Fealiyystinde (SIFE)” Beynolxalq Diinya Cempiyonati 2009
Berlin — Almanya 02.10.2009 - 09.10.2009
Dil biliklari

Azarbaycan dili (ana dili) , Ingilis dili (salis) , Tiirk dili (salis), Rus dili (zaif)



Komputer bacariqlari

e 1C Muhasibatliq program (8.1 versiya);

e RETAIL satis program;

e Omaliyyat sistemlarinin format olunmasi (Windows 7,8,10,11), programlarin yazilmasi;

o Komputerlarin temir olunmasi, termopastalarinin yenilenmasi, detallarinin
dayisdiriimasi;

e Har nov cap alstlarinin ve digar ofis alstlarinin komputera tanidilmasi;

e MS Word, Excel, Access, Power Point, Project;

e Adobe Photoshop, Corel Draw, After Effect, AutoCAD — Qrafik dizayn programlari.

9lave masguliyyatlar

Ails ile vaxt kecirmak, Yeni program taminatlarini dyranmak, Texnologiya ile bagl
arasdirmalar aparmaq, futbol oynamag, futbola baxmag.

Referans vera bilacak saxslar

Cafar Coefarov — Azarbaycan Doévlet Agrar Universiteti (+994 55 351 36 96)
Milan Kozlovic — Rezident Muhandis (+994 51 215 68 29)

Ricky Salvador — Qazaxistan layihasinde Qrup Rahbari (+7 771 061 0081)
Okbar Adigdzalov - Baku Electronics-de Brend Menecer (+994 50 576 54 53)





